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Easy to use A/V system instructions
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Follow this step by step guide (with pictures) for starting
and operating the in-class A/V system.

. Connect HDMI cable to laptop or other device
re device is s

ake sure devic et up for output to an e

This guide is intended for inside the classroom instructional use of the A/V -

equipment in conjunction with the “Rossier Classroom PC.”

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Easy to use A/V system instructions Scan QR code

*** Starting an online meeting on your laptop or Bring Your Own
Device (BYOD) system, and then plugging your personal BYO device
into the classroom system with the lectern cables will NOT transfer

content into the online meeting. ***

For information on how to present a BYOD system, both in-class and online, please visit MIS Trainine and Suobort Wiki
our online instruction wiki that includes videos and step by step directions: 5 PP

Scan the QR or type this link into your browser or use the provided QR code:
www.rossierportal.usc.edu

Call Rossier MIS A/V Classroom Support at (213) 740-9800.



https://rossierportal.usc.edu/home
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Arrange the in-room technology

Move the PC mouse or press Enter on the keyboard to wake up the “Rossier Classroom PC.”

*** There is NO PASSWORD required to log into the Rossier Classroom PC, just press Enter. ***
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Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Arrange the in-room technology

Wake up the classroom touch-panel by pressing
the circular activation button on the front of
the touch control pad.

*** You may need to activate the Crestron
touch-panel application.***
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To activate the Crestron application, press the
swirling icon on the bottom right corner of the
screen.

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Arrange the in-room technology

WPH 403

Now you can press START and continue
your classroom environment setup.
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Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Arrange the in-room displays

From the classroom iPad touch-panel

* Route PC to the projector and display monitor.

* Touch the PCicon as a “source” then touch Projector,
Display (large LCD monitor), or both as the

“destination.”

* The source that is routed to the projector will
automatically route to the classroom speakers.

LI LI L1 ]

26 PM Wed Apr 26

WPH 403

6 S;lutdown

Select source from top row for control/routing.
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Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Operating the in-room audio

On the classroom touch-panel
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* Make certain the classroom speakers are
UNMUTED.

* If the speaker icon is red the speakers are muted.

* Press the speaker icon to mute or unmute the
classroom speakers.
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* |f left on mute, students in the classroom will not
be able to hear online participants.

Call Rossier MIS A/V Classroom Support at (213) 740-9800.

SSe

—

UNMUTED




USCRossier

Operating the in-room microphones

On the classroom touch-panel
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. . . MUTE
* Make certain the classroom microphone is completely i
UNMUTED.
e All selections under the Mic selection menu should be =
UNMUTED at this time. :
* If left on mute, online meeting attendees will not be UNMUTED — h
able to hear events unfolding in the classroom.

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Operating the in-room camera

On the classroom touch-panel

Presets
FRONT/PROJ |

 Use the Camera Icon at the bottom of the
classroom touch-panel to pan, tilt or zoom the
classroom camera.

SIDE/LCD
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* The camera controls include position presets that
will focus on typical teaching areas such as “front
projector” and “side LCD.”

* This is the camera the online attendees will see.

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Arranging the Zoom Meeting on the “Rossier Classroom PC”

On the “Classroom PC”

“Sign in to the Zoom application on the “Rossier Classroom PC” using your
log in information.

* For best results, please use the ZOOM (or preferred online meeting
software) application that is installed on the Classroom PC and NOT the o

browser based version. zoom -
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 Start your online meeting. B )

e Admit any participants in the waiting room.

Apple Google

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Arranging the Zoom Meeting on the “Rossier Classroom PC”

On the Classroom PC

*%%* On the “Rossier Classroom PC”, make certain that Rossier Instructor

Start Video is on and the Microphone is UNMUTED MUTED/OFF 2
Unmute

from the Zoom meeting control-panel. ***

* |If the microphone icon has a red line through it, click
the icon to remove the red line and unmute the
classroom microphone.

Rossier Instructor

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Arranging the Zoom Meeting on the “Rossier Classroom PC”

On the Classroom PC

e Put the Zoom meeting into full screen mode from the
“View” button in the upper right-hand corner of the
zoom meeting interface.

* From the open view menu, you now have the option to
choose between the “gallery, speaker and immersive
views.”

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Testing the system before lecture | =« & = = o e w0

Access the Zoom Settings

e Select the gearicon in the upper right corner of o .

New Meeting ~ Join

the main Zoom application window. 8 v x

'T‘ Video ‘When closed, minimize window to the notification area instead of the task bar
19 —
() Use dual menitars
Audio @
(7)) Enter full screen automatically when starting or joining a meeting

. . . . Share Screen (Z) Automatically copy invite link once the meeting starts
C A p O p u p WI n d OW WI I I a p p e a r Wlt h yo u r Settl n g . e Phone Always show meeting controls (@

Ask me to confirm when | leave a meeting

.
Team Chat —
choices. ) show mesting tier

Zoom Apps Remind me | 5 ~ | minutes before my upceming meetings

10:37 AM

Wednesday, April 26, 2023

Background & Effects () Stop my video and audio when my device is locked

(Z) integrate Zoom with Outlook ()

Recording

Show user profile icon next to in-meeting chat messages
Profile Show "Pair with Room"” feature on home screen navigation bar
Statistics Zoom Updates

@ Automatically keep Zoom desktop client up to date
[©) keyboard shortcuts a yieep P °

Update Channel | Slow v @
Accessibility
Zoom Assistant
() phone @

Theme

View More Settings (3

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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[esting the system before lecture )
g y General Speake
Video | Test Speaker | Headset Earphone (Zone 900 Receiver)
Qutput Level:
1 J Volurne: o ® o)
I n t h e ZO O m S ettl n gs Share Screen () Use separate audio device to play ringtone simultaneously
Phone Microphone
| Test Mic | Same as System (Headset Microphone (Zone 80...  ~
. Team Chat ‘
« Ch Audio f h I he lef
oose Audio from the column on the left. e e . oo
Background & Effects Automatically adjust microphone volume
Recording Audio Profile
Q) Zoom optimized audio (recommended for most users) @
° Se I ect llTeSt S pea ke r.” Profile Background noise .suppres.si n more
Statistics O Auto (automatically & SUppri
Low (faint bac nd n
G Keyboard Shartcuts Medium (computer fan, pen taps)
Accessibility High (background
. . Original sound for musicians (rec nments) @
L You Shou Id hea r a ud IO Coml ng from the CIaSS room Spea ke rS. Live performance audio -r—:cc-mm—:nclec\ for multiple instruments or ... (®
| Advanced |

*** You can turn audio up or down from the speaker icon on the classroom A/V Touch pad. ***

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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[esting the system before lecture )
g y ‘ General Speake
Video | Test Speaker | Headset Earphone (Zone 900 Receiver) v
. Output Level:
I n t e ZO O I I l S ettl n gs Share Screen () Use separate audio device to play ringtone simultaneously
| Ph Microphone
Test Mic | Same as System (Headset Microphone (Zone 80...  ~ |
. » Team Chat
e rel:
° S I T M Input Leve |
e eCt eSt I C' Zoom Apps Volume: < [ D
I
Background & Effects Automatically adjust microphone volume |
Recording Audio Profile
Q) Zoom optimized audio (recommended for most users) @
Q Q Profile i i
) Y h I d h d V U h k Background noise su ppressi n mare
Ou shoulad see the audio meter moving when you speak. o B
Statistics Auto (automatically SUppri
Low (faint bac nd n
G Keyboard Shartcuts Medium (computer fan, pen taps)

High (background

Accessibility
Original sound for musicians (rec nments) @

O Th e p rog ra m Wi I I re CO rd a Sa m p I e a n d p I ay it ba C k i n th e roo m 0 Live performance audio -r—:r.c-mm—:nr.lec\ for multiple instruments or ... (®

*** You can turn audio up or down from the speaker icon on the classroom A/V Touch pad. ***

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Testing the system before lecture

1@ Settings X
1 General

In the Zoom Settings / g
* Select “Video” from the column on the left.
* Take this opportunity to set the camera position to your Gy T

liking. Disares D

@) «eyboard shortcuts - hrur:y }d i

* From the bottom of the A/V touch screen, choose the e

camera icon. Now you can pan, tilt, and zoom the camera. AR

*** Make sure “mirror video” is NOT selected or anything you write on the white board will be reversed. ***

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Recap

Setup is now complete. Here is a review of what we have gone over
e Setup the projector, LCD display, camera, microphone and speakers
* How to test the classroom A/V system before an online meeting

 The meeting can now be managed from the Classroom PC.

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Shutting down the in-room technology

Lock

Sign out

From the Windows Start Menu

. Switch user

* Please log out of any software or applications that \
you may have accessed with your faculty or staff (3 Whaley, Jeremy

credentials on the Rossier Classroom PC.
Documents

* You can now sign out of the Rossier Classroom PC. Pictures

* Shut down the projectors and monitors with the Setng:

Shut Down button that is displayed at the bottom

of classroom touch-panel.

Power

L Type here to search

e *** DO NOT SHUT DOWN THE CLASSROOM PC ***

Call Rossier MIS A/V Classroom Support at (213) 740-9800.
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Requesting Support

Rossier MIS A/V Classroom Support:

Available daily from 9:00am until 5:00pm.

Classroom Support is happy to answer questions in advance of your
classes and presentations.

Personal classroom A/V training can be scheduled in advance.
MIS Training and Support Wiki

* Rossier Support Wiki — rossierportal.usc.edu

 Call Rossier MIS A/V Classroom Support at (213) 740-9800.

* Email rsoesupport@Rossier.USC.edu

Call Rossier MIS A/V Classroom Support at (213) 740-9800.



https://rossierportal.usc.edu/home

